SUBJECT INDEX 


Vol. XIII, No. 5, May, 1950 


Figures refer to numbered entries in this issue. 


for the COUNSELOR, TEACHER, and ADMINISTRATOR 





for the 


Adolescence 1 
Audio-Visual 


Education 2, 3 
Child Psychology 4, 
5, 6, 7 
Child Welfare 8 
Counseling 9, 10, 11 
Curriculum 12 


Education 13, 14, 15, 
16, 17, 18, 19 


STUDENT 


Employment 20 


Family Life 21, 22, 23 


Handicapped 24 
Human Relations 
25, 26 


In-Service Training 27 


Libraries 28 


Minority Groups 29 
Reading 30 


Safety 3, 31, 32 

School Administration 
33, 34 

Sex Education 35 


Student Personnel 
Services 36, 37, 38 


Tests and Scales 39 





LIFE ADJUSTMENT MATERIAL 


Apprentices 40 


Consumer Education 
41, 42 


Education 43 
Higher Educatic» 44 


Job Satisfaction and 
Success 45 


Occupational 
Information 46 


Scholarships and 
Fellowships 47, 68 


VOCATIONAL INFORMATION 


Accounting 58 


Advertising and 
Public Relations 59 


Architecture and 
Drafting 60 


Baker 65 
Barber 63 
Building Service 61 


Clerical Work 62 


Department Store 
Worker 59 

Domestic and Per- 
sonal Service 63 


Education 71, 73 
Engineering 64 


Social and Personal 
Adjustment 48, 49, 
50, 51, 52, 53 


Vocational Guidance 
54, 55, 56, 57 


Food and Beverages 


‘Health 66, 67 


Home Economics 68 


Laundry and Cleaning 
69 














for the STUDENT 








VOCATIONAL INFORMATION (cont'd.) 


Motion Pictures 70 


Psychologist 75 


Stationery Engineer 61 
Stenographer 62 


Repairing Services 74 


Personnel Work 71, 
72, 73 


") THEME 
of the month 


How to Solve Your Problems, a 
topic of universal interest, is the theme 

_ of the Life Adjustment Unit for May, 
and the title of the booklet. We all 

} use, consciously or unconsciously, cer- 
? tain habitual techniques of solving our 
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problems. However, most of us can 
improve these techniques and solve 
our problems more effectively. The 
authors, Drs. Seashore and Van 
Dusen, of Northwestern University, 
have developed a method that can be 
applied to almost any type of problem. 
Once learned, teen-agers can apply 


. this problem-solving method to dating, 


parents, study, or social problems. 
(See Review Item No. 50.) 
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for the COUNSELOR, 
TEACHER, and 





ADMINISTRATOR 


Items listed in this eoteaney give information on guidance and related fields. 
Such topics as problems of education, employment, labor, etc., are covered. 


Adolescence 


1. Adolescence Problems — A 
Handbook for Physicians, Parents, 
and Teachers. William S. Sadler. 
[C. V. Mosby Co., 3523 Pine St., St. 
Louis, Mo.} 1948. 466pp. $4.75. 


Written by a psychiatrist with years of ex- 
pee in dealing with adolescents, this 
ok presents a discussion of many of the 
problems that young people face in their 
everyday lives. It deals with the psycho- 
logical and emotional life of the teenager; 
his home, family, and school life; his 
social, economic, and moral adjustments; 
sex problems, and abnormalities. Case 
histories illustrating various adolescent prob- 
lems and their solutions are included. 


% 


Audio - Visual Education 


2. *Sound Slidefilm Guide and 
Complete Source List. 3d ed. Pre- 
pared by Editors of Business Screen. 
[Visual Aids Div., Operadio Mfg. 
Co., St. Charles, Ill.} 1949. 39pp. 


Apply. 

Those in charge of audio-visual education 
may find this commercial listing of film 
sources helpful. Nearly 600 available sound 
slideflm programs for education, training, 
and inspirational use in schools (including 
shop and distributive education) business, 
industry, and for religious programs are 
included. A brief description, price — 
either purchase, rental, or free loan — and 
source from which it may be obtained are 
given for each listing. 


3. *Visual Materials in Safety 
Education: Supplement II. Natl. 
Commission on Safety Education, 
[Natl. Education Assn., 1201 Six 
teenth St. N.W., Washington 6 
D. C.} 1950. 44pp. 30c. 


A list of films and filmstrips intended for 
classroom use and containing materials ree 
lated to school safety instruction. Each 
listing is annotated, and the source from 
which it may be obtained, with conditions 
for loan or purchase, is indicated. 


Child Psychology 


4. These are Your Children — 

How They Develop and How to 
Guide Them. Gladys G. Jenkins and 
Others. [Scott, Foresman & Co. 
433 E. Erie St., Chicago 11.} 1949, 
192pp. School ed., $2.50. Trade ed., 
$3.50. 
A book on child development suggesting 
ways in which the classroom and home en- 
vironment can promote the physical, mental, 
social, and emotional health of children. 
It describes the characteristics of the normal 
development of children from infancy to 
adolescence. Case studies, showing both 
well adjusted and poorly adjusted children, 
are included. 


5. Understanding Children’s Be- 
havior. Fritz Redl. [Bureau of 
Publications, Teachers College, Co- 
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(Items 6-11) 


lumbia Univ., New York 27.} 1949. 


4lpp. 60c. 


This booklet presents many detailed descrip- 
tions of children’s actions, and gives clues 
for determining whether or not such be- 
havior in a child means normal growth or 
maladjustment. Although some of the ac- 
tions are extreme, they will help parents 
and teachers guide boys and girls into nor- 
mal patterns of behavior. 


6. Understanding Children’s Play. 
Produced by the Caroline Zachry 


Institute of Human Development. 
{Educational Film Library Assn., 
Suite 1000, 1600 Broadway, New 
York 19.} 1949. 16 mm. 10 min. 
blk. & white. $35.00. 

Of interest to teachers, parents, social 


workers, and teacher-trainees, this motion 
picture shows how young children reveal 
their problems, work out their hostilities, 
and express their ideas and feelings through 
their behavior during play. The pictures 
of children absorbed in a variety of activi- 
ties, including finger painting, hammering 
nails, and playing with toys and miniature 
household equipment, are accompanied by 
narration pointing out how each child is 
giving indications of his particular problem. 


7. Understanding Young Children. 

Dorothy W. Baruch. {Bureau of 
Publications, Teachers College, Co- 
lumbia Univ., New York 27.} 1949. 
Sipp. 60c. 
The behavior patterns of pre-school chil- 
dren and some of their emotional problems 
are discussed in this booklet. It will serve as 
a guide not only for parents, but for the 
teacher who is interested in understanding 
the child of pre-school age. Practical sug- 
gestions for handling the everyday problems 
of small children are included. 


Child Welfare 


8. *Making the Grade As Dad. 
Walter Neisser and Edith Neisser. 
Public Affairs Pamphlet No. 157. 
{Public Affairs Committee, 22 E. 38th 
St., New York 16.} 1950. 32pp. 
20c. 

This pamphlet emphasizes the role of the 
father in the growth and development of 
the child. It points out his responsibilities 
to the child at different levels of develop- 
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ment, and offers helpful hints regarding the 
relationship between father and daughter 
and father and son. 


Counseling 


9. Coordination of Secondary 
School and College Counseling. Ed- 
ward C. Manning. American Guid- 
ance Program Monograph No. 48. 
[Research Publishing Co., 687 Boyl- 
ston St., Boston 16, Mass.} 1950. 
27pp. $1.00. 


This monograph contains suggestions for 
coordinating the work of secondary school 
and college counselors. It presents descrip- 
tions of typical cases which illustrate some 
of the problems that college students and 
their counselors face because of the lack 
of counseling continuity or the complete 
lack of counseling before college. Pro- 
cedures that may be used in establishing 
and maintaining good coordination are out- 
lined for each case. 


10. *A Counseling Aid for: High 
School Deans of Girls and Counselors. 
1949-50 ed. [Dept. of Coordination 
and Placement, Univ. of Cincinnati, 
Cincinnati 21, Ohio.} 1950. 40pp. 


Apply. 

Prepared to aid deans and counselors of 
high school girls, this booklet presents cur- 
rent information on career opportunities 
and discusses the necessity for good experi- 
ence and good training. Various career 
articles on Coan administration, art, and 
engineering, by recent women graduates in 
these fields, are included. These accounts 
of actual experiences are practical in 
approach and may be informative as well 
as interesting to young women who plan 
to enter these fields. 


11. 1950 Directory of Vocational 
Counseling Agencies. [Ethical Prac- 
tices Committee, N.V.G.A., Box 64, 
Washington Univ., St. Louis 5, Mo.} 
1950. 98pp. $1.00. 


A list of agencies and individual prac- 
titioners which offer vocational and edu- 
cational guidance services and which have 
been approved by the National Vocational 
Guidance Association. It lists for each 
agency the type of service it renders, the 
clientele served, the method of securing 
appointments, and the fees charged. Infor- 
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mation is also given on the training and 
qualifications of the director and the mem- 
bers of the staff. 


Curriculum 


12. A Core Program Grows. 
Dorothy Mudd. [Board of Education 
of Harford County, Bel Air, Md.} 
1949. 138pp. $1.50. 


This book describes a curriculum develop- 
ment program designed to meet the needs 
of the individual in modern society. It 
provides for experiences that will aid the 
development of the physical, mental, social, 
and emotional growth of junior high 
school youth. The book also presents an 
outline of the methods, procedures, and 
techniques used in developing the learning 
activities in the classrooms, and samples of 
the curriculum and instructional materials 
that are used by teachers and administrative 
personnel in carrying out the program. 


Education 


*American Education and 
International Tensions. Educational 
Policies Commission. [Natl. Educa- 
tion Assn., 1201 Sixteenth St., N.W., 
Washington 6, D. C.}] 1949. 54pp. 
2356; 

This booklet outlines an educational pro- 
gram that will develop in youth individual 
character and civic intelligence to help 
them live constructively and safely in a 
world of growing international tensions. It 
suggests methods and procedures to be 
used in carrying out the recommended 


program. 


13. 


14. *America’s Stake in Human 
Rights. Ryland W. Crary and John 
T. Robinson. Bulletin No. 24. [Natl. 
Council for the Social Studies, 1201 
Sixteenth St., N.W., Washington 6, 
D.C.) 1949. Sipp. 25c. 


This booklet discusses the need for edu- 
cation to develop knowledge and under- 
standing of human rights. It considers the 
problems in teaching human rights: how 
to incorporate human rights into the curric- 
ulum; what should be taught; and methods 
of teaching human rights to pupils. Sources 
from which instructional materials may be 
obtained, suggested classroom activities, 
and helpful references are given throughout. 


«described in this bulletin. 


(Items 12-17) 


15. *Annual Report of the Federal 
Security Agency, 1949. Office of 
Education. [U. S. Govt. Print. Off., 
Washington 25, D. C.} 1950. 102pp. 
30c. 


A necessary reference for all in educational 
work, this report summarizes some of the 
major problems and inadequacies of our 
educational system and gives recommenda- 
tions for improving conditions. It describes 
various projects and achievements of dif- 
ferent departments of the agency, and re- 
views the progress which has been made in 
various states. The appendix lists all 
bulletins, pamphlets, leaflets, periodicals, 
and other publications which were issued 
by the office during the year. 


16. *Evaluating and Reporting 
Student Progress in Business Educa- 
tion. Clyde W. Humphrey and 
Marion M. Lamb. Vocational Div. 
Bulletin No. 238. Federal Security 
Agency, Office of Education. [U. §. 
Govt. Print. Off., Washington 25, 
D. C.} 1949. 16pp. 10c. 


Several characteristics of good evaluation 
procedures and methods of reporting stu 
dent progress in business education are 
It discusses the 
value of having definite objectives b 
which pupils’ achievements are measured, 
and which are clearly understood by stu- 
dents, parents, school administrators, and 
prospective employers. The place of tests 
as instruments in an evaluation program is 
also discussed. 


17. How Schools and Communi- 
ties Work Together. Compiled and 
edited by J. Lloyd Trump. [Univ. 
of Illinois Press, Urbana, IIl.} 1949, 
183pp. $1.00. 


The material presented in this book is the 
report of the Illinois Summer Education 
Conference of 1949, which used as _ its 
theme “how schools and communities work 
together.” All of the addresses and re- 
ports of all discussion group meetings are 
included. Various aspects of the problems 
involved and suggestions of ways and 
means of securing cooperation between 
schools and communities in providing better 
educational opportunities for youth and 
adults are discussed. The final chapter will 
be of primary interest to librarians in that 
it describes the organization of the library 
and suggests ways of improving its services. 








(Items 18-24) 


18. Public Relations for America’s 
Schools. 28th Yearbook of the Amer. 
Assn. of School Administrators. 
{Amer. Assn. of School Administra- 
tors, 1201 Sixteenth St., N.W., Wash- 
ington 6, D. C.} 1950. 497pp. $4.00. 


This 1950 yearbook discusses principles, 
purposes, and values of school public re- 
lations and offers suggestions for proce- 
dures to be used in effecting them. It shows 
how the public and school officials can 
cooperate in planning and working for 
better schools, and, at the same time, give 
the citizens of the community an insight 
into the needs and responsibilities of the 
schools in providing education to meet the 
needs of boys and girls. 


19. *We Count in 1950. Frank 

W. Hubbard. [U. S. Dept. of Com- 
merce, Bureau of the Census, Wash- 
ington 25, D. C. 1950. 19pp. Single 
copy free. 
Two booklets designed for teachers and 
administrators to help them acquaint pupils 
with the procedures and the importance 
of the 1950 census. One booklet is primarily 
for use in the elementary school and the 
other contains material for high school 
instruction. Suggested activities that may 
be carried on in various classes are included 
in each. 


Employment 


20. The Market for College Grad- 
uates and Related Aspects of Educa- 
tion and Income. Seymour E. Harris. 
{Harvard Univ. Press, Cambridge, 


Mass.} 1949. 207pp. $4.00. 


A comprehensive study of the past and 
present economic status of college gradu- 
ates and a survey of the future outlook for 
jobs in the major professions. The author 
shows the relation between the college 
population and the labor market and studies 
the effects upon the supply and demand 
for graduates. The facts he presents, by 
charts, tables, and other documentation, 
will be of significance to educators, parents, 
and citizens generally. Suggested methods 
of solving the problems are included. 


Family Life 


21. *Families First—Film Manual 
and Guide. [New York State Youth 
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Commission, 30 Lodge St., Albany 7, 
N. Y.} 1949. 16pp. 20c. Free with 
booking of film. 


This study guide is designed to stimulate 
the most effective use of the film, “Families 
First”, which shows how families contribute 
to the development of youth. It contains 
suggestions and procedures for use with 
both parent and student groups. It may be 
used as an aid in studying the problems of 
children, family relationships, and parental 
responsibilities. 


22. Getting Along in the Family. 
Jane Mayer. {Bureau of Publications, 
Teachers College, Columbia Univ., 
New York 27.} 1949. 44pp. 60c. 


This booklet describes some elements of 
good family living that have been built up 
by various family groups. It also gives 
examples of points of conflicts between 
parents and parents, and parents and chil- 
dren, and shows how they may be settled. 
Helpful suggestions, which may be adapted 
to individual situations, are included for 
building or strengthening family unity. 


23. Let’s Live at Home—A Guide 

to Family Living. Irvine H. Millgate 
and Rachel W. Millgate. [Harper & 
Bros., 49 E. 33d St., New York 16.] 
1949. 180pp. $2.50. 
From the authors’ own experiences, this 
book presents a guide to successful family 
unity which shows how by providing for 
themselves they were able to meet their 
increased living expenses and family re- 
sponsibilities. Methods and _ suggestions 
for gardening, preserving food, and other 
projects in which the whole family share 
are included. 


Handicapped 


24. *Statistics of Special Schools 
and Classes for Exceptional Children, 
1947-48. Chapter V, Biennial Survey 
of Education in the U. S., 1946-48. 
Federal Security Agency, Office of 


Education. [U. S. Govt. Print. Off., 
Washington 25, D. C.} 1950. 82pp. 
25c. 


This report deals with special schools and 
classes for exceptional children, and covers, 
for the most part, those in city school 
systems. It includes statistical tables which 
show the historical summary of special 
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schools and classes: summary data for the 
United States as a whole for day schools 
and residential schools; data for each state 
by type of exceptional children; data for 
each type of exceptional children for 
whom special classes and schools in city 
systems are operated; and data on home 
and hospital instruction. 


Human Relations 


25. *Guide for Group Leaders. 
Per G. Stensland. [Institute of 


Citizenship, Kansas State College, 
Manhattan, Kansas.} 1949. 20pp. 
20c. 


A manual designed for adult group leaders 
to help them start and carry on successful 
group meetings. It suggests techniques 
which may be used to increase group par- 
ticipation in discussions and promote better 
intergroup cooperation. 


26. How to Get Leadership and 
Influence. Richard W. Wetherill. 
[D. Van Nostrand, Inc., 250 Fourth 
Ave., New York 3.} 1949. 353pp. 
$2.75. 


A helpful, practical book that will be of 
use to teachers, administrators, supervisors, 
or anyone who has or wants the responsi- 
bility of directing the activities of others. It 
tells how to understand human motives, 
recognize and use the abilities of other 
people, and achieve a satisfactory relation- 
ship without exerting undue authority. 
Specific techniques and step-by-step proce- 
dures for meeting the problems of leader- 
ship —~- whether in business, social, or 
personal life —- are included. 


In-Service Training 


27. Education for School Compe- 

tence. I. James Quillen and Lavone 
A. Hanna. [Scott, Foresman & Co., 
433 E. Erie St., Chicago 11.} 1948. 
572pp. $3.00. 
Prepared to serve as a guide to beginning 
and experienced teachers in social edu- 
cation, this book presents some of the 
characteristics of a desirable social studies 
program. It considers all the major aspects 
of the curriculum and materials of instruc: 
tion that relate directly to the social edu- 
cation of youth. 


(Items 25-31) 


Libraries 


28. Teacher-Librarian’s Handbook. 
Mary Peacock Douglas. 2d_ ed. 
{Amer. Library Assn., 50 E. Huron 
St., Chicago 11.} 1949. 166pp. $2.75. 


A helpful and practical reference for the 
use of teacher-librarians in organizing 
the school library. It offers suggestions and 
techniques for developing a simplified 
school library program that will provide 
the pupils with the materials, services, 
and experiences necessary for their total 
growth and development. A bibliography, 
consisting of books and other materials 
needed to carry out the program outlined 
in the book, is included in the appendix. 


Minority Groups 


29. *Discrimination in Employ- 

ment. Bibliographic Series No. 2. 
{American Council on Race Rela 
tions, 4901 Ellis Ave., Chicago 15, 
Illinois.} 1949. 8pp. 10c. 
A selected bibliography of books, pamph- 
lets, reprints, periodicals, and reports of 
federal, state, and municipal legislation deal- 
ing with employment discrimination against 
minority groups. The issuing source, date, 
and price, if any, are indicated for each 
listing. 


Reading 


30. *Procedures for Developing 

Reading as a Facet of ge. 
Emmett A. Betts. [The Reading 
Clinic, Dept. of Psychology, Temple 
Univ., Philadelphia 22, Pa.} 1949, 
I5pp. 35c. Reprinted from Visual 
Digest, Fall, 1949. 
A discussion of reading as a facet of lan- 
guage development, showing its relationship 
to listening, speaking, and writing. It 
briefly describes a directed reading ac- 
tivity program and offers suggestions for 
guiding the development of the reading 
ee to meet the needs of the individual 
child. 


Safety 


31. High School Driver Educa- 
tion — Policies and Recommendations. 
Natl. Committee on Safety Education. 











(Items 32-37) 


{Natl. Education Assn., 1201 Six- 


teenth St., N.W., Washington 6, 
D. C.} 1950. 78pp. 50c. Quantity 
prices. 


In view of the fact that driver education 
is now recognized as having great signifi- 
cance for high school youth and for the 
public, this bulletin presents some training 
practices which are considered favorable. 
Prepared by the first National Conference 
on High School Driver Education, Oct. 2 - 
5, 1949, it points out generai needs, and 
offers policies and recommendations that 
will aid in the development of driver edu- 
cation programs. A practical reference for 
school administrators, classroom teachers, 
and others who are interested in helping 
students learn to operate motor vehicles 
efficiently and safely. 


32. Safety Education in the 

Secondary School. School and Col- 
lege Division. [Natl. Safety Council, 
20 N. Wacker Dr., Chicago 6.} 1949. 
55pp. 60c. Quantity prices. 
An illustrated booklet discussing ways in 
which faculty and students can work to- 
gether to plan and carry out a safety edu- 
cation program in the high school. It 
points out the basic safety problems, in 
light of the needs of students, and de- 
scribes procedures for organizing the cur- 
riculum around them. Suggestions are also 
included for integrating safety in various 
subject materials. 


School Administration 


33. *Getting Programs of Life 

Adjustment Under Way. Circ. No. 
252. [Federal Security Agency, Office 
of Education, Washington 25, D. C.} 
1949. Spp. Single copy free. 
This bulletin suggests ways in which state 
committees may get programs of life adjust- 
ment education in schools. It outlines the 
functions of these committees and shows 
how they can work with teachers, lay 
groups, and other professional organizations 
in developing programs of life adjustment 
education for youth. 


34. *How to Conduct the Parti- 
cipation in  Extra-Class Activities 
Study. Harold C. Hand. Circ. Series 
A, No. 51, Illinois Secondary School 
Curriculum Program Bulletin No. 5. 


8 


GUIDANCE INDEX 


{Office of the State Supt. of Public 
Instruction, Springfield, Ill.} 1949. 
66pp. Apply. 

This bulletin gives step-by-step procedures 
for conducting the study to determine stu- 
dent participation in extra-class activities. 
It presents factual evidence to show why 
such a study is desirable; tells how it should 
be administered; and how to analyze the 
data and tabulate findings. School adminis- 
trators, faculty members, and community 
groups may find this study of major edu- 
cational significance. 


Sex Education 


35. Let’s Tell the Truth About 
Sex: A Basic Guide for Parents. 
Howard Whitman. [Pellegrini and 
Cudahy, 333 Sixth Ave., New York 
14.} 1948. 242pp. $2.50. 


A book of practical and sound information 
on sex, written for the layman and based 
on the most modern developments in sex 
education. Parents, teachers, and adults 
generally may find this book helpful in 
guiding children, or in reorienting their 
own attitudes towards sex. Step-by-step 
plans, telling why, how, and when to give 
sex education to children — from child- 
hood to adolescence — are included. 


Student Personnel Services 


36. *Some Contrasts Between 

Teaching and Counseling. {Institute of 
Counseling, Testing and Guidance, 
Michigan State College, East Lansing, 
Mich.} 1949. 3pp. Apply. 
The differences in the work of classroom 
teachers and that of counselors are out- 
lined in this leaflet. It shows that al- 
though many areas of their activities over- 
lap, the desired objectives are attained 
through different procedures. 


37. Trends in Student Personnel 
Work. Edited by E. G. Williamson. 
[Univ. of Minnesota Press, Minneap- 
olis 14, Minn.} 1949. 417pp. $5.00. 


A collection of 43 papers by leading 
authorities in the field of student personnel 
work. They provide a critical review of 
past developments, appraises present trends, 
and outlines some of the future objectives 
of personnel work in higher education. 
Teachers and administrators of college 
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students, as well as specialists in this field, 
may find this book a significant source of 
information. 


38. *Offerings in the Fields of 
Guidance and Personnel Work in Col- 
leges and Universities, Summer 1950. 
Willard W. Blaeser and Clifford P. 
Froehlich. Misc. 3162. Rev. ed. 
{Federal Security Agency, Office of 
Education, Washington 25, D. C.} 
1950. SOpp. Free. Limited supply. 
This bulletin contains information on the 
summer courses offered in colleges and uni- 
versities for training in guidance and other 
phases of student personnel work. The 


dates of such courses, divisions, credits, and 
instructors are given for each institution. 


(Items 38-42) 


Tests and Scales 


39. Scores on the Interpretation 
of Data Test: Their Relationship 
to Measures of Achievement, Person- 


ality, and Interest. Nicholas A. 
Fattu and William H. Fox. Vol. 
XXV, Bulletin No. 3, School of 
Education. [Indiana Univ. Book- 


store, Bloomington, Ind.} 1949. S55pp. 
75c. 


The report of the findings of a study 
made to determine the relationship be- 
tween various interpretative abilities and 
other measurable attributes of boys and 
girls, by means of an objective standardized 
test. The measuring instruments and the 
methods and techniques used in making the 
study are described. 


for the STUDENT 


Items listed in this category are divided into two groups: Life Adjustment 
Material, which gives information about social, personal, and school prob- 
lems; and Vocational Material, which gives information about occupations, 


LIFE ADJUSTMENT MATERIALS 


Apprentices 


40. *Training Tool and Diemaker 
Apprentices at Talon. Reginald Perry. 
{Bureau of Apprenticeship, U. S. 
Dept. of Labor, Washington 25, 
D. C.} 1949. S5pp. Free. Reprinted 
from The Iron Age, Feb. 24, 1949. 


A detailed explanation of the apprentice 
training course at Talon, Inc., maker of 
“zippers”. It describes the work processes 
in which apprentices are trained, the sup- 
plemental classroom instruction, the selec- 
tion of applicants for apprenticeship, the 
periodic tests during training, and the wage 
scales. Lists of state apprenticeship agencies 
and regional offices are included. 


Consumer Education 


41. *Handbook of Life Insurance. 
R. Wilfred Kelsey and Arthur C. 
Daniels. 2d ed. [Institute of Life 


Insurance, 60 E. 42d St., New York 
17.] 1949. 87pp. 10c. 


A very informative booklet that covers all 
essential topics dealing with life insur- 
ance as a form of family security. De- 
signed as a convenient reference of stu- 
dents, teachers, and the general public, it 
explains the various types of policies and 
gives information and suggestions on how 
to buy insurance and how to use it to 
meet changing needs. 


42. It’s Your Business: Your Use 

of Money to Buy Better Living. Alden 
E. Moore. [Dorrance & Co., 364 
Drexel Bldg:, Philadelphia 6, Pa.] 
1949. 143pp. $2.00. 
This book discusses the important problem 
of money management. It tells how to 
manage your budget, plan savings, pay for 
insurance and other financial matters. 
Sample record sheets, forms, and other 
budgeting aids are included. 
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(Items 43-49) 


Education 


43. *Approved Technical Insti- 
tutes. J. S. Noffsinger. [Natl. Coun- 
cil of Technical Schools, 2601 Six- 
teenth St., N.W., Washington 9, 
D. C.} 1950. S56pp. 25c. 


A description, in words and pictures, of 
the plants, equipment, and technical courses 
of instruction that are offered by twenty- 
four technical institutes. All of the 
schools listed have been inspected and ap- 
proved by the National Council of Techni- 
cal Schools and their training covers almost 
fifty different fields. The entrance re- 
quirements for students and the job op- 
portunities for graduates of each school 
are listed. 


Higher Education 


44. *Applications to the Profes- 
sional Schools and Colleges for The 
Fall Term 1949. William S. Guthrie. 
{College of Arts and Sciences, Ohio 
State Univ., Columbus 10, Ohio. } 
55pp. Free. 


An excellent reference for pre-professional 
students, their counselors and faculty ad- 
It provides information, collected 
from professional college deans all over 
the country, on the ratio of applications to 
admissions for each professional school. 
It presents summary data, showing the 
extent of the problem in six professional 
areas medicine, dentistry, veterinary 
medicine, pharmacy, osteopathy, and law. 


Job Satisfaction and Success 


45. ¥*Your Job and Your Future. 
{School of Commerce, Accounts & 
Finance, New York Univ., Washing- 
ton Sq., New York 3.} 1949. 5lpp. 
Apply. 

A booklet written to help young people 
discover for themselves what it takes to 


be successful :in business. It contains 
suggestions for self-help, by which the 
individual analyzes himself to see just 


what his qualifications are and determine 
what further knowledge and training he 
must acquire to achieve his goal. Case 
histories, rating charts, suggested programs 
of action, and other guides make the 
booklet helpful and interesting. 
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Occupational Information 


46. Selected Sources of Occupa- 
tional Information. Thomas E. Christ- 
ensen. [Natl. Assn. of Secondary- 
School Principals, 1201 Sixteenth St., 
N.W., Washington 6, D. C.} 1950. 
19pp. 50c. Preprinted from The 
Bulletin, May, 1950. 


This pamphlet lists federal, state, and 
local agencies which are general sources of 
occupational information. It gives instruc- 
tions for purchasing or otherwise secur- 
ing the publications from the issuing 
sources. Books, periodicals, and other pub- 
lications which contain occupational infor- 
mation or bibliographies of occupational 
information, and various professional and 
technical organizations are also listed. 


Scholarships and Fellowships 


47. Scholarships, Fellowships and 
Loans. S. Norman Feingold. [Bellman 
Publishing Co., 83 Newbury St., 
Boston 16, Mass.} 1949. 254pp. $6.00. 


An invaluable reference for libraries, coun- 
selors, students, and parents, this book con- 
tains complete information on hundreds of 
scholarships, fellowships, and loans. It 
covers student aids from the undergraduate 
to the post-doctoral level, and gives detailed 
information concerning qualifications, funds 
available, special fields of interest, and 
where to apply. The section on career 
planning will be of particular interest to 
students who have not yet chosen voca- 
tions. 


Social and Personal Adjustment 


48. *Fashion and You. Reader 

Service Booklet No. 10. [Seventeen, 
11 W. 42d St., New York 18.} 1949. 
l3pp. 10c. 
This booklet gives the teen-age girl pointers 
on improving her grooming and personal 
appearance. It discusses the importance 
of planning a wardrobe and having shop- 
ping “know-how.” It shows her how to 
dress to suit her individual personality and 
bring out every good quality she possesses. 
Helpful hints on sewing and making alter- 
ations are included. 


49. Finding My Way. J. Irving 
E. Scott. [Meador Publishing Co., 
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324 Newbury St., Boston 15, Mass. } 
1949. 344pp. « $3.00. 


Written in simple, non-technical language 
so that it may be easily read and under- 
stood, this book presents information on 
problems of orientation for students in the 
way of social, vocational, emotional, moral, 
and physical adjustments. It discusses 
campus life and activities; study; finances; 
and many other aspects of college life that 
will help the student make the transition 
from high school to college. Vocational 
guidance score blanks, occupational interests 
charts, and self-analysis or social usage tests 
are listed in the appendix. 


50. How to Solve Your Problems. 
Robert H. Seashore and A. C. Van 
Dusen. [Science Research Associates, 
228 S. Wabash Ave., Chicago 4.} 
1950. 48pp. 60c. Quantity prices. 


Everyone has problems and everyone would 
like to -have better ways of solving them. 
Most of us use certain techniques in over- 
coming obstacles in our path, but the 
methods we use aren't always effective. In 
this booklet, the authors explain the 
method they have developed for solving 
problems. Once you master the method, 
you can use it to solve problems in almost 
any area, more satisfactorily and effectively. 
The booklet also discusses the problems of 
teen-agers, how to tackle problems, ways 
people often solve their problems, and a 
checklist to discover how you have been 
solving your problems. Written in easily 
understandable form, young people will 
find this booklet helpful. 


51. How to Talk More Effectively. 
Jean Bordeaux. [Amer. Technical 
Society, Drexel Ave. at 58th St., Chi- 
cago 37.} 1949. 218pp. $2.75. 


A manual on the techniques of public 
speaking that will be of use to persons 
in education, business, or industry, as well 
as to students in high school or college 
speech courses. It gives information on 
using the telephone to best advantage, talk- 
ing through a microphone, and conducting 
public meetings and group discussions. 
Using anecdotes and _ illustrations, the 
author tells how handicaps may be over- 
come, how the ability to put ideas across 
may be improved, and how others may be 
convinced and persuaded — all by develop- 
ing the art of talking effectively. 


52. *Popular Girl. Reader Service 


(Items 50-55) 


Booklet No. 9. [Seventeen Magazine, 
11 W. 42d St., New York 18.} 1949. 
l3pp. 10c. 


This booklet describes just what popularity 
is and lists some qualities that help to 
make a girl popular. It outlines the dif- 
ferences between the happy popular and 
the unhappy popular girl and shows what 
actions lead to each classification. It also 
considers looks, clothes, talents, popularity 
with girls, and the role they play in mak- 
ing the teen-age girl popular. 


53. You Can Always Tell a Fresh- 
man — How to Get the Most Out of 
Your College Years. Elizabeth A. 
Hudnut. [E. P. Dutton & Co., 300 
Fourth Ave., New York 10.} 1949. 
180pp. $2.50. 


Intended primarily for the college-bound 
girl, this book presents a picture of what 
she should expect of her first year in 
college. The author writes in a witty, 
breezy style, presenting material that is 
informative as well as entertaining. She 
considers such topics as study habits and 
schedules, examinations, faculty contacts, 
finances, health problems and social activi- 
ties. Amusing illustrations of some of the 
“inside” scenes of college and a list of 
“Thou-Shalt-Nots” for dormitory life are 
other attractions that will appeal to the 
young girl. 


Vocational Guidance 


54. Good Jobs for Good Girls. 
Harford Powel. [The Vanguard 
Press, 424 Madison Ave., New York 
17.] 1949. 166pp. $2.50. 


An unusual vocational guidance manual 
which admits that work is drudgery, and 
that a career should only be temporary. 
It discusses thirteen professions for women 
and shows how a girl can choose and make 
a success of a job while also landing a 
marriage partner. The book is written in 
a breezy, witty style, with amusing illus- 
trations and verses included throughout. 


55. *Summer Jobs. [Mademoiselle, 
122 E. 42d St., New York 17.} 1950. 
10c. Reprinted from Mademoiselle, 
March, 1950. 


How a summer job can sometimes lead to a 
career is described in this article. It says 
that no job experience — vacation or part- 








(Items 56-61) 


time during the school year — is ever 
wasted, but may prove valuable later on. 
Examples of young women who _ have 
turned tryouts into permanent jobs are 
included. 


56. Your Career How to 
Choose a Profession and How to 
Prepare for It. Ed Cunningham and 
Leonard Reed. [Simon & Schuster, 
1230 Sixth Ave., New York 20.] 1949. 
72pp. $1.00. 


Students who are planning or preparing 
for careers will find the answers to many 
of their questions in this booklet. It con- 
tains descriptions of a wide variety of vo- 
cations; lists the personal abilities and apti- 
tudes required for each; indicates salary 
scales; gives information on educational re- 
quirements and employment opportunities; 
outlines duties, responsibilities, advantages, 
and disadvantages; and lists the schools and 
colleges which offer training. Self-analysis 
and aptitude guides are included to help 
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Accounting 


58. *Accountant. J. R. M. Wilson 

and A. N. Steiner. Rev. ed. [Voca- 
tional Guidance Centre, 205 Avenue 
Rd., Toronto 5, Canada.} 1949. 4pp. 
its. * 
What the work of an accountant consists 
of and the specialization opportunities the 
profession offers are explained in this 
monograph. It also describes the working 
conditions, the qualifications and prepara- 
tion necessary for this work, its advantages 
and disadvantages, methods of getting 
started, and salary levels. 


Advertising and Public Relations 


59. *Friends and Relations. Rea 
Lubar. [Mademoiselle, 122 E. 42d 
St., New York 17.} 1950. 10c. Re- 
printed from Mademoiselle, March, 


1950. 


What the job of department-store public 
relations consists of and what it takes to 
be successful make up the content of this 
article. It lists several activities that come 
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the student choose the career best suited to 
his capabilities. 


57. Your Future Job — A Guide 
To The Personal and Occupational 
Orientation of Youth. James H. 
Bedford. [The Society for Occu- 
pational Research, 2100 Solway St., 
Glendale 6, Calif.} 1950. 366pp. 
$3.50. 


The result of a nation-wide survey, this 
book is a thorough presentation of the 
major problems of life adjustment — vo- 
cational, personal, social, mental, emo- 
tional, and others. It is a realistic approach 
designed to help young people success- 
fully meet the problems they lees in pre- 
paring for a career and earning a living in 
the modern world. Divided into two parts, 
the first helps the student to analyze him- 
self to discover his interests and abilities. 
The second part presents a picture of the 
major occupational fields from which the 
student may choose one to suit his in- 
terests and aptitudes. 


under the field of public relations work 
now being done by young women in vari- 
ous well-known department stores, giving 
their academic background and experiences. 
Suggestions for getting started in this field 
and possible salaries are included. 


Architecture and Drafting 


60. Architect. Joseph M. Shelley. 
Amer. Occupations Monograph No. 4. 
{Research Publishing Co., 687 Boyl- 
ston St., Boston 16, Mass.} 1950. 
32pp. $1.00. 


This booklet tells what an architect really 
is, gives a history of the profession, and 
describes present employment trends. It 
lists the personal qualifications and educa- 
tional training necessary, salaries, licensing 
requirements, methods of getting started, 
and typical places of employment. Schools 
offering courses in architecture, professional 
organizations, and other pertinent facts are 
included. 


Building Service 


61. *Stationary Engineering Oc- 
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cupations. Rev. ed. [Michigan Un- 
employment Compensation Commis- 
sion, 7310 Woodward Ave., Detroit 
2, Mich.} 1949. 24pp. 25c. 


The various jobs held by stationary engi- 
neers and the types of establishments in 
which these jobs are found make up the 
content of this Occupational Guide. It 
describes the stationary engineer's duties, 
working conditions, qualifications, licens- 
ing and union requirements, methods of 
entry and chances pms advancement. Exact 
figures in regard to wages, number and 
distribution of workers, and employment 
prospects apply specifically to the Detroit 
area, but general information is also in- 
cluded. 


Clerical Work 


62. *Stenographic Occupations. 

{Michigan Unemployment Compensa- 
tion Commission, 7310 Woodward 
Ave., Detroit 2, Mich.} 1949. 26pp. 
25c. 
What does the stenographer do? What 
personal qualifications and training  re- 
quirements are necessary? In what types 
of organizations do they work? What are 
their hours and working conditions? These 
questions and many others are answered in 
this Occupational Guide. Salaries and em- 
ployment opportunities apply specifically 
to the Detroit area, but the general infor- 
mation will be helpful to interested persons 
in any area. 


Domestic and Personal Service 


63. *Barber. [Chronicle Press, Mo- 
ravia, N. Y.} 1949. 10c. Reprinted 
from Guidance Chronicle, Dec., 1949. 


A brief description of the work performed 
by barbers, their hours and working condi- 
tions. Information is included on the per- 
sonal and educational requirements, wages, 
and the employment outlook for both 
learners and skilled workers. 


Engineering 


64. Employment Outlook for Engi- 
neers. Occupational Outlook Series. 
Bureau of Labor Statistics Bulletin 
No. 968. [U. S. Gov't. Print. Off., 
Washington 25, D. C.} 1950. 119pp. 
50c. 
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This study of the engineering profession 
contains information on the employment 
opportunities, covering trends in demand 
for engineers and the supply of persons 
qualified for work in the field. It describes 
the earnings of engineers and the factors 
affecting them, including changing eco- 
nomic conditions. The occupational mo- 
bility of the profession, related occupations, 
and professional societies and organizations 
for engineers are also covered. 


Food and Beverages 


65. *Baker — A _ Job Brief. 
{Chronicle Press, Moravia, N. Y.} 
1950. 10c. Reprinted from Guidance 


Chronicle, February, 1950. 


A description of the work performed by 
bakers, particularly those in small shops 
where work is done almost entirely by 
hand. The necessary qualifications are out- 
lined, advantages and disadvantages of the 
work listed, and methods of entering the 
industry suggested. Employment opportuni- 
ties in both the hand and the mechanized 
bakery are discussed. 


Health 


66. *Dentist’s Assistant. D. W. 
Gullett. [Vocational Guidance Centre, 
205 Avenue Rd., Toronto 5, Canada. } 
1950. 4pp. 10c. 


The duties of three types of dentist's as- 
sistants —- dental nurse, dental assistant, 
and dental hygienist — are described in 
this monograph. It also contains informa- 
tion on working conditions, qualifications 
and preparations necessary, advantages and 
disadvantages of the work, and salary 
ranges. Suggestions for getting started in 
the profession are also included. 


67. *X-Ray Technician. P. E. 
Hunt. Rev. ed. { Vocational Guidance 
Centre, 205 Avenue Rd., Toronto 
5, Canada.} 1949. 4pp. 10c. 


Included here are sections on the history 
and importance! of X-ray therapy as well 
as on the nature of the work. The mono- 
graph also describes the working condi- 
tions, qualifications and training neces- 
sary, and methods of getting started in 
the occupation. The information on train- 
ing institutions and salary rates applies 
specifically to Canada, but as a whole, the 
monograph will be useful in any locality. 











(Items 68-74) 


Home Economics 


68. *Financial Aids in College — 

Home-Economics Training. [{Chroni- 
cle Press, Moravia, N. Y.} 1950. 
10c. Reprinted from Guidance Chroni- 
cle, February, 1950. 
A list of schools which offer scholarships, 
both resident and non-resident, in home 
economics training. The name of the aid, 
amount, requirements, and information on 
where to apply are given for each. Brief 
information on the tuition costs at other 
schools of home economics is included. 


Laundry and Cleaning 


69. *The General Course in 

Cleaning Plant Practice. [Natl. Insti- 
tute of Cleaning and Dyeing, Silver 
Spring, Md.} 1949. 16pp. Free. 
A catalog describing the course of instruc- 
tion in cleaning and dyeing offered by the 
Institute. It lists the requirements for en- 
trance, and gives information on the cost 
of training and living accommodations. II- 
lustrations of the work done in various 
departments are included. 


Motion Pictures 


70. Motion Picture Extra. Sarah 
Splaver. Occupational Abstract No. 
129. [Personnel Services, Inc., Main 
St., Peapack, N. J.} 1950. 6pp. 50c. 
This leaflet describes the various grades 
of movie extra work and discusses the 
qualifications necessary for employment. It 
considers the opportunities for advance- 
ment, the supply and demand for workers, 
earnings, and the advantages and disad- 
vantages of the work. 


Personnel Work 


71. *Duties, Standards, and Quali- 
fications of Counselors. Misc. 3314-1. 
{Federal Security Agency, Office of 
Education, Div. of Vocational Educa- 
tion, Washington 25, D. C.} 1949. 
6pp. Single copy free. 


This report outlines the duties, standards, 
qualifications, and training for counselors, 
which are essential to the operation of 
adequate guidance services programs in 
schools. Detailed descriptions of activities, 
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supplementary responsibilities, and a code 
of professional ethics to which counselors 
should conform are also included. 


72. *Occupations in Counseling: 
Part I. Frank M. Fletcher, Jr. Educa- 
tional Research Bulletin, Vol. XXVIII, 
No. 4. [College of Education, Ohio 
State Univ., Columbus 10, Ohio.] 
1949. 10c. 


This article briefly discusses the aims and 
purposes of counseling and lists some of 
the important counseling occupations found 
in non-educational agencies. Descriptions 
of such jobs as: vocational counselor, com- 
munity agency; employment counselor; re- 
habilitation counselor; and personal coun- 
selor are among those included. The 
duties, educational requirements, employ- 
ment opportunities, chances for advance- 
ment, and salary ranges are included for 
each occupation. 


73. *Occupations in Counseling: 
Part II. Frank M. Fletcher, Jr. Edu- 
cational Research Bulletin, Vol. 
XXVIII, No. 5. [Coliege of Educa- 
tion, Ohio State Univ., Columbus 10, 
Ohio.} 1949. 10c. 


The counseling occupations described in 
this article include those that are most 
common in educational institutions. They 
include elementary school counselor, 
teacher-counselor in high school or junior 
high school, director of guidance in public 
schools, counselor in college, and other 
occupations involving counseling in high 
schools or colleges. As in Part I, the duties, 
educational requirements, employment pros- 
pects, promotional opportunities, and salary 
ranges for each occupation are given. 


Repairing Services 


74. Office Machine Repairman. H. 
Allan Robinson. Occupational Ab- 
stract No. 130. [Personnel Services, 
Inc., Main Street, Peapack, N. J.]} 
1950. 6pp. 50c. 


The employment opportunities for workers 
skilled in repairing the various kinds of 
office machines are discussed in this leaflet. 
It lists the qualifications and preparations 
necessary, and describes the chances for 
advancement in the occupation. Earnings 
for the various types of repairmen and 
hints for finding employment are also in- 
cluded. 
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Social Science 

75. *At Work With the Psyche. 
Verna Small. [Mademoiselle, 122 
E. 42d St., New York 17.} 1950. 
10c. Reprinted from Mademoiselle, 
February, 1950. 


This article presents a discussion of the 
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(Item 75) 








field of clinical psychology and gives de- 
scriptions of the work now being done by 
young women in this field. It considers the 
job opportunities available for clinical 
psychologists, lists the training require- 
ments, salary ranges, and suggests possible 
places of employment. Information on 
getting a job or otherwise starting in the 
profession is included. 














ANNOUNCING GUIDANCE INDEX MICROFILM SERVICE 


Science Research Associates has recently entered into an agreement 
with University Microfilms, Ann Arbor, Michigan, to make available 
to subscribers issues of the Guidance Index on microfilm. 


Under this plan, each issue of the Index will be reproduced and dis- 
tribution made at the end of the volume year. This makes it possible for 
libraries to have the Index on hand long after the paper editions are worn 
or destroyed. It also requires considerably less space for filing purposes. 
Sales, however, are restricted to subscribers of the paper edition. 

The microfilm, produced in positive form, comes complete with 
metal reels. Information concerning purchase may be obtained by writ- 
ing to University Microfilms, 313 North First Street, Ann Arbor, 
Michigan. 
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al A ONE-SCENE UNSEEN PLAY 


(To take place in your library next September) 


\ 


Librarian: Do you know all you'd like to about this younger genera- 
tion? About their problems and their feelings? 

Teacher: Who knows all she’d like to? Some days I don’t know 
anything. 

Lib: But I have a new thing here—it tells— 

Tea: Not for me. I’ve got no time for those tomes and— 

Lib: Have you 50 minutes a month? 

Tea: What can I read in 50 minutes that’s not oversimplified? I 
don’t want any drugstore psychology— 

Lib: Madam, cease this drivel. I have here 48 illustrated pages on 
understanding your own feelings about working with young people. 
Written by William C. Menninger. Himself. Questions? 

Tea: Hmmm. Easy to read? 

Lib: Clear as a bell. 

Tea: Why haven’t you told me before, if it’s so good? 

Lib: Just came out. The first of a new monthly series for adults 
about young people . . . their emotions, their relationships . . . 
and the best ways to help them build better relationships at home, 
in school, in society— 

Tea: Really authoritative? 

Lib: At the least, distinguished— 

Tea: And really readable? 

Lib: Absolutely lucid— 

Tea: And really significant? 

Lib: Covering every important problem teachers and parents face 
with young people. For every booklet, an author who’s an expert 
on that problem. In fact, it’s the kind of solid information you've 
been needing, presented in the simplest, the most helpful, form... 
in the new 
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